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Minutes of the meeting of the Finance Committee   
held on 9th July 2019 at 7.30pm 
in The Parish Office, Queen’s Hall,  
Burley in Wharfedale, LS29 7BT 
 
Present: Councillor Duncan Ault (Chair) 
  Councillor Bob Felstead (Vice Chair) 
  Councillor Mike Wild 
  Councillor Bernard Poulter  
     
Clerk:  Clare Smith   
 
Also present: Representative of Burley Bowling Club   
 
F001/1920 Item 1 – To elect a Chairman and Vice Chairman of the Finance 

Committee   
Proposed by Councillor Bernard Poulter 
Seconded by Councillor Bob Felstead  
RESOLVED that Councillor Duncan Ault be elected as Chairman of the 
Finance Committee for 2019/2020. 
 
Proposed by Councillor Duncan Ault  
Seconded by Councillor Bernard Poulter   
RESOLVED that Councillor Bob Felstead be elected as Vice Chairman of the 
Finance Committee for 2019/2020.  

 
F002/1920 Item 2 – To receive any apologies for absence 

Apologies from Councillor Stuart Bottomley who had a prior commitment.   
 

F003/1920 Item 3 – To receive any disclosures of interest 
Councillor Ault declared an interest in Item 10 as he is the Chairman of the 
Burley Community Trust which has also been approached by the Bowling 
Club for financial assistance.  

 
F004/1920 Item 4 – To consider written requests for a dispensation on any matters 

to be discussed 
There were no applications for a dispensation. 

 
F005/1920 Item 5 – Public Participation 

A representative of the Bowling Club attended and reported that having 
achieved such a significant improvement in the green, the Bowling Club is 
now keen to replace the dilapidated pavilion which is restricted in size and 
facilities and is in a poor state of repair. The Club currently has approximately 
70 members. It is in a delightful central village location and is a centre of 
attraction for the village community. Its aim is to try and expand its 
membership, provide more of social facility for villagers to enjoy and provide a 
year-round facility for other small groups to enjoy.  Over the past 2 years the 
Club has encouraged parties from both primary schools, beavers and more 
recently a group from the Dementia Awareness group to enjoy the sport of 
Crown Green bowls.  
 
The Club feels that it has much more to offer the village if we are able to 
replace the existing pavilion with an enlarged facility including toilets 
(including disabled) , kitchen and storage facility as well as a communal social 
room Plans have been drawn up (professionally)  planning permission applied 
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for and a build estimate obtained from a reputable local builder for an 
enlarged pavilion costing £85,000 (including fees). the club has made a 
successful application to Sport England who were very positive about the 
project and have offered a grant of half of the cost (£42500) subject to certain 
conditions. The main condition is that the remaining balance should be in 
place within 6 months of the date of the application approval (September 
2019). 
 
Although a difficult task the Club has managed to make significant progress 
with the funding situation at the beginning of July being as follows: 
Sport England Grant                                                            £42,500 
Bowling Club Reserves                                                        £10,000 
Rotary Club Grant                                                                £5,000 
Round Table Grant                                                               £5,000 
Anticipated fund-raising activities*                                        £10,000 
Members pledges                                                            £2,500 
TOTAL       £75,000 

 

Although other funders have been approached (eg Tesco, Coop, Waitrose) it 
is not anticipated that these will be available within the timescale required. 
Fundraising activities include regular raffles, a fun day, sponsored parachute 
jump, sponsored bicycle ride etc. 

 

With a £10,000 deficit between the current funding total and the anticipated 
cost of the pavilion the Bowling Club is now seeking grants of £5000 each from 
Burley Parish Council and Burley Community Trust to make up this shortfall. 

 
F006/1920 Item 6 – Minutes of Previous Meeting  
  Proposed by Councillor Mike Wild  
  Seconded by Councillor Bob Felstead   

RESOLVED: that the minutes of the meeting held on 13 March 2019 be 
accepted as a true and accurate record. 

 
F007/1920 Item 7 – Financial Considerations and Internal Control Procedures  

The Clerk reported that the Council was responsible for monitoring its own 
Internal Control procedures in line with ‘Governance and Accountability’ 
guidance. This monitoring is then recorded and reviewed by the Council’s 
independent Internal Auditor (auditor appointed by the Council) who then 
signs off the Council’s Annual Governance and Accountability Return for the 
External Auditor (government appointed auditor).  

 
 The Clerk drafted an Internal Control Statement (attached) which the Council 

should follow and suggested that the Chairman of the Finance Committee 
should audit the internal controls of the Council using the checklist within the 
Statement of Control. 

 
 RESOLVED that the Finance Committee adopt the Statement of Internal 

Control and that the Chairman of the Committee audit the Internal Control 
measures of the Council twice annually and bring the findings back to the 
next meeting of the Finance Committee.    

 
F008/1920 Item 8 – Budget for 2018-19 

The Clerk circulated the budget report and the Cost Centre report for April – 
June 2019 (attached). The Committee agreed that the Cost Centre report was 
a useful tool for reviewing the budget each quarter and that the ‘Committed 
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expenditure’ column should be populated with as much information as 
possible.   
 
The following points were raised during the budget review process: 

 
100 Administration 
1120 Burley Handbook Income  
It did not look likely that there was a further £1000 income to be generated 
from the production of the handbook.  
 
1160 Sponsorship Income  
It was unlikely that £7500 of sponsorship would be generated this financial 
year.  
 
4210 Building Projects 
A budget of £10000 expenditure had been allocated for building projects 
which was probably not all going to be required and could therefore off-set the 
reduced income from the Burley Handbook and Sponsorship income.  
 
4270 Projects 
This was also not allocated to any specific project and could potentially be 
allocated to another budget heading later on in the year if there was a 
particular area of overspend.  
 
200 Parks and Open Spaces 
1200 Park Income 
The Clerk reported that Bradford MDC has been invoiced £5,000 for the 
Grass cutting SLA that the Council has with them. This is yet to be paid.  
 
4380 Grass Cutting and 4420 Verges  
These two ledgers could be merged as invoices do not properly break down 
the costs between grass cutting and verges and it is therefore difficult to 
budget in this way. It was agreed that the Verges budget of £4,500 be moved 
into the Grass Cutting budget.  
 
4450 Water Feature  
It was agreed to review the maintenance costs and electricity supply.  
 
210 Allotments 
The Clerk reported that the Bradford MDC allotment grant had been received 
and that the tenants’ rents were now due. It was suggested that the idea of an 
Allotments Society be explored further by the Council through the Community 
& Environment Committee.  
 
220 Library 
Donations have been received to cover the additional cost of hidden castors 
for the new shelving. The Community Trust has also pledged a £5,000 
contribution to the cost of the new shelving.  
 
Staff salaries were already very close to being over-budget and this needs to 
be monitored closely. 
 
240 Round House  
It was noted that no income had been linked to the Round House. This will be 
looked into.  
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Refurbishment Project  
The balance on the Public Loan Board loan of £575,000 drawn down for the 
refurbishment of the Queens Hall and Library refurbishment is anticipated to 
be £48000 after all construction costs. 
 
This matter was discussed by the committee and it was RESOLVED that this 
balance should be retained for the next six months to meet any unforeseeable 
extra expenditure on the building and other financial contingencies. A review 
will be carried out by the Finance Committee at the end of the 3rd quarter to 
assess if a repayment should be made. The extra interest cost of this 
retention to the end of the year will be about £800.  

 
F009/1920 Item 9 – Hire/Lease Charges – Queens Hall  

The Committee agreed that the hire charges for the Queens Hall should have 
VAT added to them which would increase the income for all Queens Hall hire 
charges by 20% as the Council is currently absorbing the cost of being VAT 
registered.   

 
 The rent for Jolly Tots nursery also needs to be considered carefully 

particularly as the refurbishment work is now complete and the lease has 
currently lapsed and needs to be re-implemented as soon as possible.  

 
 RESOLVED:  

1. That all Queens Hall hirers pay VAT from 1st September and that the 
Council stops absorbing this cost from this date. 

2. That a valuation is carried out on Jolly Tots to enable the rent to be 
reviewed in line with a professional recommendation and that a lease 
be drawn up as soon as possible.   

 
F010/1920 Item 10 – Bowling Club request for grant of £5,000 

The Committee has been asked by Full Council to consider the request from 
the Bowling Club for a grant of £5,000 towards the cost of a new pavilion. 

 
 The Committee discussed this request at length and felt that to offer a grant 

of this value could set a difficult precedent for the future as no other 
community organisation has ever been given a grant of more than £500 
before now.  

 
 It was therefore RECOMMENDED that a loan of £5,000 be offered to the 

Bowling Club and that the loan be repayable over a period of 2 years. This 
loan is subject to further clarification being sought on business rates liability 
and subject to the Club providing access to the new facilities to a wide range 
of community organisations.   

 
F011/1920 Item 11 – Date and time of next meeting of the Finance Committee:  

9th October 2019 at 7:30pm   


